
Upper Hunter County Council 

UHCC Delegation Register February 2025 
LOCAL GOVERNMENT ACT (1993) & REGULATION 

   
 

Delegation 
No POWERS FUNCTION DELEGATE 

        

1.  Correspondence 

1.1 Authority to sign general 
correspondence 

Authorise to sign all correspondence including decisions made at 
Council Meeting or considered at Council Meetings 

General Manager 

        

2.  Financial 
 

 

2.1 Authorise Orders and 
Expenditure 

Authorise orders for goods and service and authorise expenditure of 
funds no greater than $250,000 that are within Council's adopted 
budget. 

General Manager 

2.2 Authorise as primary 
administrator of Council bank 
accounts. 

Authorised add & removal signatories to Council accounts.  

General Manager 

2.3 Authorise Investments To authorise to invest Council funds with accredited financial 
institutions as per the Investment Policy General Manager 

2.4 Authorise Payment of Accounts To authorise the payment of accounts provided the payment relates to 
goods or services which have been duly ordered and received and 
provided that funds are available within Council's adopted budget 
and/or the purchase is in accordance with the Council's Purchasing 
Guidelines 

General Manager 



a) Preparation of accounts payable District Biosecurity Officers 

b) Authorisation of payment General Manager 

2.5 Authorise Refunds of Moneys To authorise refunds of moneys held by Council of moneys overpaid to 
council General Manager 

2.6 Authorise Salaries & Wages 
(incl. overtime, TIL, Leave & 
Allowances) 

To authorise the payment of salaries and wages (including overtime, 
time in lieu, leave and allowances) to staff within Council's adopted 
budget 

General Manager 
a) Timesheets checked and approved 

b) Payroll preparation 

c) Payment authorisation 

2.7 Authorise the reimbursement of 
Council Expenses incurred by 
council staff (including petty 
cash) 

To authorise the reimbursement of Council expenses incurred by 
Council staff who report to General Manager. 

General Manager 
a) Pre-approval of expenditure 

b) Payment from Petty Cash 

c) Electronic Funds Reimbursement Preparation 

d) Electronic Funds Payment Authorisation 

2.8 Authorised to sign funding deed 
of agreements 

Authorise to sign funding deed of agreements with Local Land Services 
and other NSW Government entities  

General Manager 

2.9 Authorised to sign Intellectual 
Property Agreements 

Authorised to sign Intellectual Property Agreement with Upper 
Macquarie County Council regarding the use Biosecurity Compliance 
Policy and associated compliance assessment tool 

General Manager 

2.10 Authorise Service NSW contact Authorised to register & transfer registration of vehicles & plant  General Manager 

2.11 Authorise Targeted Invasive 
Plant Eradication projects   

Authorisation to approve programs and associated expenditure which 
meet guidelines for inclusion in UHCC Targeted Invasive Plant program. 

General Manager 

2.12 Authorised to Disposal & 
Replace Assets  

In accordance with Council's Asset Management Policy.  Council only 
assets are vehicles & equipment used in it day to day operations. 

General Manager 

2.13 Authorise ATO primary contact Manage access to Council’s ATO Relationship Manager & Returns General Manager 



2.14 Authorise to sign depot lease 
agreements Authority to renew lease agreements relating to depot & office  

General Manager 

2.15 Authorise to enter into External 
Internal Audit function with 
other County Councils 

Authority to enter into joint service agreement with an external 
internal audit function with Castlereagh-Macquarie & Central 
Tablelands County Council. 

General Manager 

2.16 Authorise Expenditure Using 
Debit Card 

Use Council Debit card in accordance with Council's Corporate Credit & 
Debit Card Policy General Manager 

        

3.   Biosecurity Act 2015   

3.1 Biosecurity Act 2015 and 
Regulations (General Powers) 

To act as an authorised officer to exercise, perform any power, 
function, duty, conferred upon the authorised officer, pursuant to the 
Biosecurity Act 2015 as amended, and Regulations, as amended. 

General Manager 

District Biosecurity Officers & 
Contractors via delegation by 

General Manager 

3.2 BCA & R All functions  Authority to exercise and/or perform on behalf of Council the Council's 
delegable functions as a local control authority under this Act and the 
Regulations in force and as amended from time to time.  

General Manager 

District Biosecurity Officers & 
Contractors via delegation by 

General Manager 

3.3 Appointment of authorised 
officers 

Authority to appoint authorised officers in relation to weeds in 
accordance with Part 22 Division 2 of the Biosecurity Act 2015. General Manager 

3.4 Civil Proceedings Authority to bring proceedings in the Land and Environment Court to 
remedy or restrain a breach of the Act or regulations.   General Manager 



3.5 Recovery of fees Authority to charge and recover fees charged, or costs and expenses 
incurred by the Council acting as local control authority in connection 
with the exercise of functions by an authorised officer appointed by 
the Council, in accordance with Part 20 of the Biosecurity Act 2015 

General Manager 

3.6 Arrangements for joint exercise 
of functions 

Authority to enter an arrangement for the joint exercise of functions 
on behalf of the Council as a local control authority. General Manager 

3.7 Order requiring compliance 
with biosecurity undertaking 

Authority to apply to the Land and Environment Court for an order if a 
person contravenes a biosecurity undertaking.  General Manager 

3.8 Biosecurity Directions and 
Undertakings 

Authority to exercise the powers of the Secretary with respect to any 
biosecurity direction given by, or any biosecurity undertaking executed 
by an authorised officer appointed by the local control authority. 

General Manager 

3.9 Revocation of Biosecurity 
Direction 

Authority to revoke or vary a biosecurity direction given by an 
authorised officer appointed by the Council. General Manager 

3.10 Certificate as to Weed Control 
Notices 

Authority to issue a Certificate as to weed control notices, expenses, 
and charges on land. 

General Manager 

 
  

 

4.  Government Information (Public Access) Act 2009  

4.1 GIPA All functions  Authority to exercise and/or perform on behalf of Council the Council's 
delegable functions under this Act and the Regulations in force and as 
amended from time to time.  

General Manager 

4.2 Overriding Public Interest 
Against Disclosure 

Authority to decide whether there is an overriding public interest 
against disclosure for the purposes of sections 6-9, 32(1)(d), 58(1)(d) 
and (f) 

General Manager 

4.3 Authorised Proactive release of 
information 

Authority to make any government information held by the council 
publicly available unless there is an overriding public interest against 
disclosure of the information 

General Manager 



4.4 Informal release of information Authority to release government information held by it to a person in 
response to an informal request by the person (that is, a request that 
is not an access application) unless there is an overriding public 
interest against disclosure of the information 

General Manager 

4.5 Validity of application Authority to decide whether the application is a valid access 
application and notify the applicant of its decision in accordance with 
sections 51, 51A and 52 

General Manager 

4.6 Consultation Authority to consult with a person before providing access to 
information relating to the person and decide whether information 
about a person consulted under this section is likely to be included in 
the agency’s disclosure for the purposes of giving a written notice to 
the person, in accordance with section 54 

General Manager 

4.7 Personal factors of the 
application 

Authority to require an applicant to provide evidence concerning any 
personal factors of the application that were relevant to a decision by 
the agency that there was not an overriding public interest against 
disclosure of the information General Manager 

4.8 Deciding access applications Authority to decide an access application and give the applicant notice 
of the decision in accordance with section 9 and Part 4, Division 4 
(sections 57 – 63).  General Manager 

4.9 Processing charge Authority to carry out the functions of the Council as an agency under 
the Government Information (Public Access) Act 2009 which are 
provided for in Part 4, Division 5 (sections 64-71) of the Government 
Information (Public Access) Act 2009 in accordance with those 
sections, including the following functions:  
• To impose or waive a processing charge, or discounted processing 

General Manager 

    



charge, for dealing with an access application, • to require the 
applicant to make an advance payment of a processing charge  
• to refuse to deal further with an access application if the applicant 
has failed to pay an advance deposit within the time required for 
payment. 

4.10 Deferral of access  Authority to defer access to information where the Council has 
decided to provide access in response to an access application, in 
accordance with section 78.  General Manager 

4.11 Application for Internal review  Authority to agree to accept an application for internal review out of 
time.  

General Manager 

4.12 Conduct of Internal Review  Authority to determine an application for internal review of a decision 
of the Council and give the applicant notice of the decision in 
accordance with Part 5, Division 2.  

General Manager 

4.13 Review by Information 
Commissioner  

Authority, pursuant to a recommendation by the Information 
Commissioner, to reconsider a decision and make a new decision in 
accordance with section 93.  

General Manager 

4.14 Waiver, reduction or refund of 
fees and charges  

Authority to waive, reduce or refund any fee or charge payable or paid 
under the Government Information (Public Access) Act 2009 in any 
case that the delegate thinks appropriate.  

General Manager 

4.15 Confidential information in 
register 

Authority to decide whether to include information in the register  
General Manager 

 
  

 

5.  Privacy and Personal Information Protection Act 1998   

5.1 PPIP Act All functions Authority to exercise and/or perform on behalf of Council the Council's 
delegable functions under this Act and the Regulations in force and as 
amended from time to time.  General Manager 



5.2 The powers to comply with Act  Authority to exercise and/or perform all powers and functions 
necessary or desirable to enable the Council to comply with its 
obligations under the Privacy and Personal Information Protection Act 
1998.  

General Manager 

5.3 Conduct internal review Authority to conduct internal review requested by an aggrieved person General Manager 

        
 

  
 

6.  Public Interest Disclosures Act 1994  
 

6.1 PID Act All functions  Authority to exercise and/or perform on behalf of Council the Council's 
delegable functions under this Act and the Regulations in force and as 
amended from time to time.  General Manager 

6.2 Provide report  Authority to provide report to Ombudsman and to Minister  

General Manager 

6.3 Refer evidence of an offence  Authority to refer evidence of an offence to Commissioner of Police or 
Commissioner  General Manager 

6.4 Determine to disclose  Authority to determine to disclose and disclose identifying information  

General Manager 

6.5 Provide investigating authority  Authority to provide investigating authority with view of Council as to 
proposed transfer of investigation, enter arrangements with 
investigating authority  

General Manager 

  

6.6 Notify person  Authority to notify person of action or proposed action in respect of a 
disclosure  General Manager 

 
  

 



7.  State Records Act 1998  
 

7.1 SR Act All functions  Authority to exercise and/or perform on behalf of Council the Council's 
delegable functions under this Act and the Regulations in force and as 
amended from time to time.  General Manager 

 
  

 

8.  Work Health and Safety Act 2011  
 

8.1 WHS Act All functions  Authority to exercise and/or perform on behalf of Council the Council's 
delegable functions under this Act and the Regulations in force and as 
amended from time to time.  

General Manager 

8.2 Authority to apply to the 
regulator  

Authority to apply to the regulator for internal review of a reviewable 
decision and to the IRC for external review  General Manager 

 


